GUIDELINES AND RECOMMENDATIONS FOR ARTICLES SUBMISSION TO NJMS

These guidelines are based on recommendations of ICMJE and COPE.

1. Types of article we accept
2. Manuscript

l.  FORMAT
[I.  STYLE
I1l.  SECTIONS

A. Title Page
B. Main Text
a) Introduction
b) Methods
c) Results
= Statistics
d) Discussion
e) Conclusion
C. Figures and Images
D. Tables
E. Citations and References
a) Citations
b) References
c) References Examples

3. IRB/IRC Clearance Letter

Types of articles we accept:

The manuscript should be related to biomedical sciences. It should be original in authorship and must
provide knowledge/ contribution to the medical field. Author should select the type of article during
submission; however, editorial board will decide the category under which the article will be
published.

Following are the types of articles accepted by NJMS

1. Editorial:
1. It is usually written by a member of the editorial board. Sometimes, it can be written by
an invited guest. It is unstructured and has no words or references limitation.
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Review article:
1. It is a structured comprehensive article which is based on previously published articles.
NJMS gives priority to “systematic review article” over a “narrative review article”. There
is limitation on words and references.

Original research article:
1. It has a structured format with limitation of words and references numbers. If the results
of an article are presented only in terms of frequencies and percentages, it may not be
published as "Research article” but as "Clinical audit".

Case reports:
1. It is a structured article with a short report of a condition or management of one or a
few individual cases.

Specially invited article:
1. Itis an unstructured article from history, contemporary issues, and demography. It may
include personal opinions.

Fillers:

1. Authors may submit some quotes, illustrations and similar filling materials for the
journal, which will be considered for inclusion in both print and online version of NJMS
and its source acknowledged. These contributions however do not fall under types of
articles to be indexed for scientific purposes.

Letter to the editor:
1. It is a short and unstructured article with opinions (including criticism) of published
articles. Sometimes it may discuss matters of general interest without opinion of
published articles.

Manuscript format

Manuscript should be submitted online as a Word (.doc) document.

The authors have to register a free account in the Journal's website following which they are able to
submit the manuscript. By logging in to their account, they will be able to know the status of their
submission. Contents of the journal can be accessed without registration or log in, but to upload or
review a manuscript, registration is required.
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Style

1. The manuscript must be written in BRITISH English.

N o uoA

The script must be Times New Roman, Font size: 12, Double spacing, Page layout: A4 and 2.5
cms border in all the sides.

There should be no abbreviations in Title and abstract; however, universally popular
abbreviations such as HIV, WHO may be used.

Abbreviations should be fully spelled out at its first use.

Do not use ‘&, '@’ in the text. Do not bold or italicized the words.

Sl units should be used in the manuscript. BP should be in mm Hg, temperature in °C.

Always abbreviate units when reporting numerical information. Write in full in a non-numerical
context. eg. Mean height was 50 cm. Length was measured in meters.

Write percentage as % without a space between number and the sign. Write percentage to
two decimal point if population size more than 100, one decimal if 10-100, and no percentage
at all if population is less than 10.

When starting a sentence with a number and unit, both must be spelled out as words e.g. Fifty
milligrams of ..............

10. Put a space between number and unit e.g.123.4 m.

11. A sentence should begin with a word (not number).

12. Numbers less than 10 should be spelled out.

13. Use 0 before decimal point when writing numbers between -1 to 1.

14. pH should be reported as “pH 7.4" (without the quotes).

15. Drugs should preferably be written in generic name. If brand name has to be used, it should
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begin with a capital letter.

Manuscript should have the following in the given order

1.
2.

Title page (including abstract and keywords in a separate file, named as "Title page")
Main text with following sections in the same order (also called IMRAD STRUCTURE) in a

separate file, named as "Manuscript”. A structured manuscript not exceeding 2500 words excluding
Table Figures and References.

1. Introduction
2. Methods
3. Results

4. Discussion
5. Conclusion
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References in a separate file named as "References"

4. Tables: (see ‘Table’' section below for details). Tables should be included in the main text as
they appear.

5. Figures/Image: (see ‘Figures and Images’ section below for details). They should not be
pasted in word file for submission. All Figures/Image should be in a separate file.

6. Institutional Review Board/Committee (IRB/IRC) approval letter is a mandatory document.
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Title page

Title page should be on a separate page named "Title page" and should contain:

1. Title of the article

a) Title should be as brief as possible, but it should contain information about independent
and dependent variable, target population, control, and intervention.

b) Study designs (particularly case-control, RCTs, systematic reviews and meta-analysis)
should be a part of the tile. It should be mentioned after the colon at the end of the
title.

2. Full name, highest academic degrees, name of department(s) and institutions where they work,
country, postal address, e-mail and telephone/mobile number of the corresponding author.

3. Full name, highest degrees, department, institution, city and country of all co-authors.

4. ORCID of all the authors. (ORCID of principal and corresponding author are mandatory) ORCID
can be created for free at link https://orcid.org

5. Abstract
a) A structured abstract not exceeding 250 words excluding keywords.
b) It should be divided into following headings:
I.  Introduction, Methods, Results, Conclusion.
c) Keywords:
i.  Keywords should be placed at the end of the abstract but it will not be included
in the word count for abstract.
ii.  Author should add keywords (not exceeding five) relevant to the article.
iii.  Keywords should be arranged in alphabetical order, separated by comma ().
iv.  Use medical subject heading (MeSH) only; visit this site to search your MeSH
terms.

6. Any disclaimers, for eg:
a) That the views expressed in the manuscript are their own and not of the institution or
funder.
b) Sources of supports like grants, equipment, drugs, other supplies
c) Any conflict of interest
d) Acknowledgement
= Those who contribute but do not meet all four criteria for authorship should not
be listed as authors, but they should be acknowledged at the end of the text.


https://njmsmanipal.com.np/
https://njmsmanipal.com.np/
https://orcid.org/
http://www.nlm.nih.gov/mesh/

Only the names of the persons but not their role should be written under
acknowledgement section
7. Counts
a) Word count for article's text (excluding abstract, acknowledgments, tables, figures and
references)

b) Word count for the Abstract (excluding keywords)

¢) Number of figures and tables

d) Numbers of references
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Main Text:

Introduction Section:

1. Provide background or context (problem and its significance) of the study.
2. Do not write the subject extensively.
3. Write

a) Rationale or purpose of the study

b) Objective; general and specific

c) Hypothesis

Top
Methods Section:

This section should be explained in detail so that others can replicate similar studies.
Write down the type of study design.
Write down the place and duration of the study carried out.
Write the period of study. In case of a retrospective study, write both
a) Period during which the original records were made
b) Period during which the records were reviewed (secondary data collection)
5. Mention clearly about the sampling method and sample framing selected with justification. To
know more about sampling methods please follow this LINK.
6. Describe in detail about the sample size calculation for which the adopted method should be
scientific. For more details: LINK
7. Describe study population in details (including controls if appropriate).
8. Describe selection of participants including inclusion and exclusion criteria.
a) If participants of certain age are only selected, authors should write the reason for doing
sO.
b) If race, ethnicity, income etc. are recorded, authors should explain how they measured
them.
9. If you use any apparatus, write the name and address of the manufacturer.
10. If you apply established criteria or methods, give proper references.
11.1f you use any drug, write its generic name, brand name starting with capital letter, dose,
frequency, and route of administration.

A=
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12. For review articles, authors should write in details about locating, selecting, extracting, and

management of data. It should also be presented in the abstract.

13. Describe statistical methods in detail.

Top

a) We encourage authors not only to present P value while testing hypothesis, but also
present confidence interval to give a sense of effect size.
b) State software used.

Results section:

Write your results in logical sequence. Results with important findings should be present first.

2. When you present results in a table or figure, do not repeat all those contents in the text.
Present only the summary in the text.

3. If you present age as age-group, there should be a rationale for that age-group.

4. When you write percentage, write the corresponding frequency and the sample size for
calculating that percentage.

5. When you present mean, you need to write standard deviation as well. Similarly, for median,
you need to write IQR.

6. When you write the results of statistical tests like Chi-square or student-t test, you need to
write value of test statistics (Chi-square or t value), sample size for that test, degree of freedom,
and P value.

7. We encourage to write confidence interval where appropriate.

Statistics:

Describe statistical methods in the methods section. In the results section, always present mean with
standard deviation, median with IQR, frequencies with percentages as described above. When you
apply statistical tests, make sure you present test value (eg. chi-square value, t-test value), sample size
for that calculation, degrees of freedom and P value. Always present the exact value of P and not as
>0.05, <0.05, or significant.
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Discussion section:

Describe only new and important aspects of your study.
Do not repeat all information from results section or any section above.
First summarize the main findings, then
1. describe the possible explanation or mechanism of those findings
2. compare your results with other similar studies
3. write the clinical implication of the findings
present limitations of the study
write the issues that are new or unsolved, for future research
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Conclusion section:

1.
2.
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Conclusion should be linked with the title and objectives of the study.
Do not make statements not adequately supported by your findings.

Figures and Images:

1.
2.

Top

Figures must be added as separate files. (Maximum of 5 most rational figures)
All figures must be numbered and cited in main text in numerical order.

1. Legends should be added at the end of the main text.
Color figures and pictures will be accepted as such for online version. Authors are requested to
submit in black and white for print, else they will be converted to black and white by the
editors for print version.
If the author wishes to publish color figures in print, they will be charged a fee to cover the cost
of printing. The cost will be decided by the publication house.
They must be submitted in JPEG files with a minimum resolution of 300 dpi (dots per inch).
Figures should be large enough to read easily (between 8 point and 14 points font with Times
New Roman typeface) and convey only essential information. The preferred typeface in figures
is 12-pt Times New Roman.
Histogram should be submitted in a simple 2-D form with plain background.
Remove or black out the details of patients from the figure/pictures where applicable. If the
identity of the patients cannot be removed, a written consent from the patient is necessary.

Tables:

Prepare tables in Word format. Do not embed table as Excel files or submit as
photographs. Copy and paste them into the Word manuscript. (Maximum of 5 most rational
tables)

Do not merge table cells, do not color the table, keep it as un-formatted as possible. In case of
a complex table, submit two copies of tables; one as un-formatted as possible without merging
cells and another processed, formatted table.

Use tables for the purpose of simplifying text. A table with 2 or fewer columns and rows should
be presented in text format.

They must be numbered and cited in the main text in numerical order.

Do not duplicate the data in the table in the text or figures. Tell the reader what to look for, but
only mention the major points of the table.

In text, refer to every table e.g. As shown in Table 2, the ...... Do not write “the table above” or
“the table below.”

Title are placed above the table. Title should follow legend “Table x: " without quotes. Ensure
that your table title is brief but explanatory.

Ensure each column has a heading. Capitalize only the first letter of the first word of all
headings. If a word is a proper noun, however, be sure to capitalize the first letter anyway.
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9. Standard abbreviations and symbols, such as % or no. may be used in headings without further
explanation.

10. Notes are placed below the table and preceded by * sign.

11.If P value is to be used, its real value should be used; not as >0.05, <0.05 or significant.
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Citation and References:

1. Responsibility for the accuracy and completeness of citation and references rests entirely with
the author.

2. References should be in NLM/Pubmed (National Library of Medicine) format. The name of
journal should be abbreviated in accordance with the Index Medicus. If the journal is not listed
in Index Medicus then it should be written out in full. Details of reference style can be

found HERE.
Top
Citations:

1. Only published or in press articles should be cited and included in the reference list.

2. Citation should be consecutive starting from one.

3. The citation in the text should be identified by Arabic numerals within the square brackets
immediately after punctuation (with no word spacing) - for example .[2] not [2].

4. If, in the text, an author cites a piece of work more than once, the same citation number should

be used.
5. With more than one references in a sentence, they should be separated by comma without
spaces.
1. eg: Several studies have demonstrated ................... [6,7,8,9,13,15]

6. Citing author's name in the text: One can use the author's name in the text, but s/he must
insert the citation number as well. If a work has more than one authors, use 'et al." after the first
author.

1. eg: Ramsy et al. state that ..................

7. Corporate Author: If one need to cite a piece of work which does not have an obvious author,
s/he should use what is called a 'corporate’ author. The Vancouver style doesn't need the
author incitation in the text, but one still need to include an author in the full reference at the
end of the work.

1. eg: The Department of national health consensus ................. [9]

8. Citing from chapters written by different authors: the author who wrote the chapter should be

cited, not the editor of the book.

Top
References:

1. Maximum of 30 most relevant and latest as possible references are recommended.
2. References should be as recent as possible. We recommend references newer than five years
old but not older than ten years. Older references may be used if absolutely necessary.
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3. The number of references should be in consecutive order in which they are first mentioned in
the text.

References should be at the end of the manuscript.

List all authors when six or less; when seven or more, list only first six and add et al.

Use one space only between words up to the year and then no spaces.

References should include DOI (Digital Object Identifier) and PMID (PubMed ID) if they have
one. Those who do not have both should contain web-link to the page containing that article.

No vk
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Reference style examples:-

Journal Article (including review articles): Please follow the links:

1. https://www.nlm.nih.gov/bsd/uniform_requirements.html
2. https://www.nlm.nih.gov/bsd/pubmed.html

Journal Article (Ahead of print, Epub): Please follow the links:

1. https://www.nlm.nih.gov/bsd/uniform_requirements.html
2. https://www.nlm.nih.gov/bsd/pubmed.html

Book: Please follow the links:

1. https://www.nIlm.nih.gov/bsd/uniform _requirements.html
2. https://www.nlm.nih.gov/bsd/pubmed.html

Chapter in a book: Acknowledge the writer of the chapter and not the editor of the book. Please
follow the links:

1. https://www.nlm.nih.gov/bsd/uniform_requirements.html
2. https://www.nlm.nih.gov/bsd/pubmed.html

Abstract/supplement:

o Add [abstract] along with the square brackets at the end of title before period for abstract as in
a journal article.

e Add (Suppl 1) along with brackets after issue or volume (if issue is not applicable) for
supplement.

Please follow the links:

o https://www.nlm.nih.gov/bsd/uniform reguirements.html
e https://www.nlm.nih.gov/bsd/pubmed.html

Papers accepted for publication:
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e Write (in press) after the name of journal. There will be no information on year, volume, issue,
and page number.

Websites:

e Websites are referenced with their URL and access date, and as much other information as is
available.

Please follow the links:

o https://www.nlm.nih.gov/bsd/uniform reguirements.html
e https://www.nlm.nih.gov/bsd/pubmed.html

For reporting of all the types of observational studies, please follow the STROBE Checklists:
Links:

STROBE checklists

e  STROBE checklist for cohort, case-control, and cross-sectional studies (combined)

e  STROBE checklist for cohort, case-control, and cross-sectional studies

e  Checklist for cohort studies

e  Checklist for case-control studies

e  Checklist for cross-sectional studies

Draft STROBE checklist for conference abstracts

For reporting of all RCTs, please follow the CONSORT Checklists:

Permissions

It is the author's responsibility to secure all permissions prior to publication. If you are using any
material e.g. figures, tables or videos that have already been published elsewhere, you must obtain
permission to reuse them from the copyright holder (author or publisher) and include any required
permission statements in the figure legends.

This includes your own previously published material, if you are not the copyright holder.

Top
Copyright Notice
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The Nepal Journal of Medical Sciences (NJMS) publishes open access articles under the terms

of the Creative Commons Attribution (CC BY) License which permits use, distribution and
reproduction in any medium, provided the original work is properly cited.

NJMS requires an exclusive license to publish the article first in its journal in print and online.

The corresponding author should read and agree to the following statement before submission
of the manuscript for publication,

o License agreement

o In submitting an article to (NJMS) I certify that:

1.
2.

3.

| am authorized by my co-authors to enter into these arrangements.
| warrant, on behalf of myself and my co-authors, that:

| the article is original, has not been formally published in any other peer-
reviewed journal, is not under consideration by any other journal and does
not infringe any existing copyright or any other third party rights;

ll. I am/we are the sole author(s) of the article and have full authority to enter
into this agreement and in granting rights to NJMS are not in breach of
any other obligation;

lll.  the article contains nothing that is unlawful, libelous, or which would, if
published, constitute a breach of contract or of confidence or of
commitment given to secrecy;

IV.  1/we have taken due care to ensure the integrity of the article. To my/our -
and currently accepted scientific - knowledge all statements contained in it
purporting to be facts are true and any formula or instruction contained in
the article will not, if followed accurately, cause any injury, illness or
damage to the user.

, and all co-authors, agree that the article, if editorially accepted for publication,
shall be licensed under the Creative Commons Attribution License 4.0. If the law
requires that the article be published in the public domain, I/we will notify NJMS
at the time of submission, and in such cases the article shall be released under
the Creative Commons 1.0 Public Domain Dedication waiver. For the avoidance of
doubt it is stated that sections 1 and 2 of this license agreement shall apply and
prevail regardless of whether the article is published under Creative Commons
Attribution License 4.0 or the Creative Commons 1.0 Public Domain Dedication
waiver.

l, and all co-authors, agree that, if the article is editorially accepted for publication
in NJMS, data included in the article shall be made available under the Creative
Commons 1.0 Public Domain Dedication waiver, unless otherwise stated. For the
avoidance of doubt it is stated that sections 1, 2, and 3 of this license agreement
shall apply and prevail.

Please visit Creative Commons web page for details of the terms.
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Case Report

Case report should have the following in the given order

1. Title page (including abstract and keywords in a separate file, named as "Title page")

2. Main text with following sections in a separate file, named as "case report”. A structured
manuscript not exceeding 1000 words excluding References.

3. References in a separate file named as "References"

4. Patients’ written consent and in case of a minor consent from the nearest kin.

1. Title Page

- Complete title of the article
- Provide also Running title — not more than 50 characters if required.
- Be short, accurate, and unambiguous giving your paper a distinct outlook

2. Abstracts

The abstract should contain the essence of the whole paper and should stand-alone. Be clear and
concise and avoid unnecessary details.

- Word limits — 150 words
- No abbreviation to be used in abstract
- Non Structured abstract

3. Key Words

- Key Words — 3-7 words, arranged in alphabetical order
- Use Key Words from MeSH index —

website http://www.ncbi.nlm.nih.gov/mesh

4. Introduction

- Word limit — 150 words
- Introduce the case in short and highlight the importance of presenting it as a case report in
the journal

5.Case Report

- Reason for reporting this case
- Avoid waste words
- The report should detail: what happened to the patient, the time course of events, why the

particular management was chosen

6.Discussion


http://www.ncbi.nlm.nih.gov/mesh

Provide and discuss latest literatures about your case report
Mention about limitation of the reporting.

Valid written expressed consent from patient/s must be taken prior to involving any person in case
note manuscript. The identity of the patient must not be revealed by text or figures. If the
figure/picture tends to reveal the identity of the individual, it is the responsibility of the author to have
explained so to the patient before submitting the manuscript

Use the same guideline for Case Series Reporting

e Acknowledgement, References and Legends to be used as mentioned above.

Please follow the CARE checklist for Case reports: Link HERE

2013 CARE Checklist

1. Title — The area of focus and “case report” should appear in the title
2. Key Words — Two to five key words that identify topics in this case report
3. Abstract — (structure or unstructured)
a. Introduction — What is unique and why is it important?
b. The patient’'s main concerns and important clinical findings.
¢. The main diagnoses, interventions, and outcomes.
d. Conclusion—What are one or more “take-away"” lessons?
4. Introduction - Briefly summarize why this case is unique with medical literature references.
5. Patient Information
a. De-identified demographic and other patient information.
b. Main concerns and symptoms of the patient.
c. Medical, family, and psychosocial history including genetic information.
d. Relevant past interventions and their outcomes.
6. Clinical Findings — Relevant physical examination (PE) and other clinical findings.
Timeline — Relevant data from this episode of care organized as a timeline (figure or table).
8. Diagnostic Assessment
a. Diagnostic methods (PE, laboratory testing, imaging, surveys).
b. Diagnostic challenges.
c. Diagnostic reasoning including differential diagnosis.
d. Prognostic characteristics when applicable.
9. Therapeutic Intervention
a. Types of intervention (pharmacologic, surgical, preventive).
b. Administration of intervention (dosage, strength, duration).
c. Changes in the interventions with explanations.
10. Follow-up and Outcomes
a. Clinician and patient-assessed outcomes when appropriate.
b. Important follow-up diagnostic and other test results.

~


https://www.care-statement.org/resources/checklist

c. Intervention adherence and tolerability (how was this assessed)?

d. Adverse and unanticipated events.
11. Discussion

a. Strengths and limitations in your approach to this case.

b. Discussion of the relevant medical literature.

c. The rationale for your conclusions.

d. The primary “take-away” lessons from this case report.
12. Patient Perspective — The patient can share their perspective on their case.
13. Informed Consent — The patient should give informed consent.

Audits

Audit section may have similar sections like an original research article, i.e. abstract, introduction,
methods, results, discussion, acknowledgements, references. Here, we publish papers that tend to
give an audit of case records in one or more healthcare setting(s). The findings of audit articles
provide the readers with a profile, or composition of cases occurring in wards or departments of the
facility only.

If some study is done on a large scale enough which contributes to scientific literature reflecting
important findings or contribution related to the country or some large geographic area, can then be
better placed in an original research/ study section rather than an audit.

The decision as to whether a supposed original research article belongs to original research article
itself or is published under the section of audit finally relies on the editorial board.

Review articles

Review article must incorporate various aspects of the topic chosen, and should also incorporate
latest researches and findings. It should not merely be a collection of quotes from textbooks or very
old articles of journals that does not contribute anything new to the scientific literature base already
available.

Ideal Contents of a review:

. What is the problem?
. Historical background
. Basic science

. Methodology
. Human studies
. Discussion

. Conclusions



. Recommendations

. The future

The ideal review should be topical, up to date, balanced, accurate, authoritative, quotable, provocative
and a good read.

Specially invited articles

Articles which are specially invited in NJMS from the editorial board may fall among any one of the
types mentioned above and should follow the guidelines as above just the same.

Fillers

Authors may submit some quotes, illustrations and similar filling materials for the journal, which will
be considered for inclusion in both print and online version of NJMS and its source acknowledged.
These contributions however do not fall under types of articles to be indexed for scientific purposes.

Letter to the Editor

Letter to the Editor will be accepted or edited and published at the Editor's discretion. The author
must give a full reference of the article published in NJMS while writing the letter to which he is
referring. While writing be succinct (approximately 325 words) and address one or two major subjects
regarding the article. Letters that, in the Editor's view, require a response from the authors of the
article will be held pending notification of the authors, who will have fifteen days to respond. On
receipt of an author's response, the letter and the author response will be published in the journal
and will also be posted in the web. If we do not receive an author response within fifteen business
days, the letter will be published with a note stating, "The author has been invited to respond and has
not done so."

General instructions to authors

« The decision of the editor will be final for modification or rejection. However, the author may
withdraw his/ her manuscript prior to publication when given a chance by the editor (e.g.
after modification).

« If the authorship of a paper is changed in any way after it has been reviewed, the Editor will
require a letter, signed by all authors named on the original or on the revised submission,
explicitly agreeing to the change.

Additional prints/ republication/translation:

* As NJMS is an Open Access Journal and we post all the articles published in the web in PDF
format, the author may print additional copies. However, for doing so the author has an
obligation to inform NJMS. This will also help us in tracking reprinted articles. However, if the



quantity of reprints required is more than 50 or in a commercial basis, prior written
permission is required by the author from the Chief Editor of NJMS.

For republication of the article in another journal, the author must seek prior permission from
NJMS, clearly stating the purpose and request for permission to print again.

For translation of the article and publication in another language (in another journal), the
author must seek prior permission from NJMS along with the purpose and request for
permission to print again. Both the above mentioned points require to be compliant with
ICMJE guidelines for reprints and translation.

The submitted manuscript should actually represent the scientific work done and the data
should not be manipulated for whatsoever purpose.

Any irregularities, misinformation, or manipulation of the data tending to skew the conclusion
towards the side that does not represent the actual finding, if found, can result in the
manuscript to be rejected or retracted (if already published). NJMS may proceed with legal
actions if needed in appropriate cases.

If authors of a published article subsequently become aware of a significant error in it, they
should send a notifying letter to the editor of NJMS as soon as possible. If the mistake is
judged significant enough to warrant a published correction, the correction will be made as
an "erratum” if the fault is NJMS's; “correction” if the fault is the author's.



